
1. Employee notification of a RAE should 
adhere to the following process:

a. As soon as practical after 
notification from the service area

b. Outside of the operational quarters

2. Employees shall be permitted to 
review any and all data used to 
determine the event qualified for 
the risk analysis process prior to 
submitting an ATSAP report.

3. Employees should be offered and 
afforded sufficient time to file an 
ATSAP report (Timelines will be based 
on the actual allocation of duty time).

1. Notification of an RAE should be made to the 
Principal Facility Representative or his/her 
designee when the agency becomes aware of 
an event meeting the qualifications for review 
(example on page 2).

2. The FacRep or his/her designee shall be notified 
of all affected BUEs to be interviewed as 
soon as practical once the decision to conduct 
an interview is made (no later than one 
administrative day).

3. ATO Safety will collaborate with the FacRep or 
his/her designee and local management within 
at least three administrative days of notice of 
the interview schedule.

4. No schedule changes should occur without the 
BUE’s concurrence.

5. No written statements of the event should 
occur unless the event involved a pilot 
deviation (Article 64 § 4).

1. Interviews are voluntary at the election 
of the BUE.

2. Union representation is recommended.

3. No parties other than the BUE and the 
Principal Facility Representative or his/
her designee if desired are to be present 
during the interview.

4. The interview shall be done in a private 
location to ensure confidentiality.

5. The interview location should have 
all event data available for review to 
ensure the accuracy of the interview.



This is email notification that XXX-E-2017/0X/0X-0000 has been determined to be a Risk Analysis Event (RAE) and has been 
assigned as XXX-E-2017/0X/0X-0000-R. As such, our risk analysis team will review the event using the risk analysis process 
(RAP). Should the risk analysis team require additional information or interviews, you or a member of your support staff will be 
contacted.

There are a couple of things that are required at this point:

1. Employee Notification: The employee(s) involved must be notified when the RAP will review an EOR/MOR. This notification 
will afford the employee the opportunity to review the event and to contribute their safety information through the ATSAP 
process.

2. Data Retention: The facility must create an appropriately labeled folder (may be electronic) and retain applicable data. To clarify 
this requirement, most of the data is posted/retained within the respective EOR/MOR within CEDAR. The only items that need 
to be placed into the folder that you create are those that are specifically requested by the RAP team and cannot, for whatever 
reason, be posted to CEDAR.

Should you have any questions, please do not hesitate to contact me.

Sincerely, XXX


